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Trién khai irng dung Office 365 for Education
vao quan ly va gidng day tryc tuyén

Thyc hién sy chi dao cua Bo Giéo duc va Dao tao; Dé dam bao tién do
chuong trinh, ké hoach dao tao nam hoc 2019-2020, Truong sz.i hoc Hoa Lu
xdy dung ké hoach t0 chirc trién khai mg dung Office 365 for Education vao
~~quan ly va giang day truc tuyén, rihu sau:

I. MUC PiCH, YEU CAU

1. Muc dich

- Nhim dap tng yéu cau cua Bo6 Gido duc va Pao tao vé day hoc truc
tuyén cho hoc sinh, sinh vién.

- Nang cao nang lyc ing dung cong nghé thong tin cla can bo, giang vién
va sinh vién Trudng Pai hoc Hoa Lu vao hoat dong quén ly, giang day.

2. Yéu ciu

Viéc trién khai img dung Office 365 for Education vao quan Iy va giang
day tryc tuyén phai dam bao chat lugng, thiét thuc va hiéu qua.

- 11. NOI DUNG VA HINH THUC

1. N§i dung

- MS Teams d day truc tuyén

- MS Sway dé tao bai giang truc tuyén

- MS Forms, Kahoot dé tao va chdm bai kiém tra tric nghiém

- MS Word dé tao bai kiém tra ty ludn

2. Hinh thirc

- B6 mén Tin hoc chuén bi bai giang bﬁng video gui cho giang vién tu
hoc trudc tai nha.

- T6 chirc 05 budi/1 16p dé trao dbi va thao luan, thao g& kho khan trong

- ~qua trinh st dung céc cong cu dé phuc vy day va hoc truc tuyén.

- Mbi giang vién Tin hoc dugc giao phu trach mét khoa va chiu trach

nhiém trg giGp tat ca giang vién cia khoa dé trong su6t qua trinh thuc hién céc

cong cu phuc vu day va hoc truc tuyén.
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- Mi giang vién Tin hoc dugc giao phu trach 02-03 16p sinh vién s& chiu
trach nhi¢m hé tro k§ thudt cho sinh vién hoc tap va tham gia kiém tra danh gia
truc tuyén.

3. Thoi gian thue hién

3.1. Giai doan 1: Sir dung MS Teams

- Giang vién va sinh vién nhan video bai giang vé huéng din sir dung MS
Teams trude ngay 22/3/2020.

- - Giang vién va sinh vién tr nghién ctru va thir nghiém st dung MS
Teams trudc ngay 24/3/2020.

- Giang vién gép gd va trao d6i v6i nhém hd tro k§ thuat tir 25/3/2020 dén
27/3/2020. Sinh vién trao dbi véi GV hd trg ky thuat qua dién thoai, Zalo,
Facebook trudc 26/3/2020.

- Bit du sir dung MS Teams day truc tuyén tir 31/3/2020.

3.2. Giai doan 2: Sir dung Forms, Kahoot va Word online

- Giang vién nhén video bai giang vé huéng dan st dung Forms, Kahoot
va Word online trudc ngay 12/4/2020.

- Giang vién tu nghién ciru va thir nghiém st dung dung Forms, Kahoot
va Word online trude ngay 15/4/2020. |

- Gidng vién gip g6 v trao di véi nhém h tro ky thuat tir 16/4/2020 dén
18/4/2020.

- Bit dau sir dung Forms, Kahoot va Word online tir 20/4/2020.

3.3. Giai doan 3: Sir dung Sway tao bai giing E-learning.

- Giang vién nhén video bai gidng vé hudng dan st dung Sway trudc ngay
4/5/2020.

- Giang vién ty nghién ctru va thir nghiém sir dung dung Sway trudc ngay
6/5/2020.

- Giang vién gdp gd va trao déi véi nhom hd tro k§ thuat tir 7/5 dén 9/5.

- Str dung Sway cho bai giarngE-learning tir nam hoc 2020-2021.

4. Thanh phén tham gia tap huin

- Can bo phong Pao tao - QLKH, phong Céng tac sinh vién.

- Truong, Phoé khoa, b mén; Truéng mén; Gido vién cha nhiém; Giang vién.

I11. KINH PHI THU'C HIEN

Kinh th trién khai tmg dur}g Office 365 for Education vao quan ly va day
hoc truc tuyen duogc trich tir nguon kinh phi chi thudng xuyén cua Truong Pai
hoc Hoa Lu
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IV. TO CHU'C THUC HIEN

1. Trach nhi¢m ciia Khoa Ngoai ngir - Tin hoc:

- Phoi hop véi phong Tb chirc - Téng hop tham muu cho Hiéu truéng lya
-~chon gidng vién, k¥ thudt vién tin hoc cé nang lyc dé thanh lap TH cong nghé
thong tin hd tro k¥ thuat ng dung Office 365 for Education vao quan ly va
giang day truc tuyén.

- Chuan bi tai liéu, phuong tién ky thuat va b chirc tap huan cho can bo,
giang vién c6 lién quan vé tmg dung Office 365 for Education vio quan ly va
giang day truc tuyén.

2. Trach nhi¢m cia phong Pao tao - Quéan ly khoa hoc:

- Phéi hop véi céc khoa, b mén tham muru xay dung ké hoach, lich hoc
va quy trinh t6 chirc day hoc truc tuyén cho sinh vién.

- Théng béo thoi khoa biéu day hoc truc tuyén dén toan thé sinh vién.

3. Trach nhiém ciia cic khoa, bg mén, giang vién, GV chii nhiém:

- Céc khoa, bo mén phoi Hc_rp vai phong Dao tao - Quan ly khoa hoc lap
danh sach cac hoc phan giang day truc tuyén; duyét bai giang va thuc hién giam
sat vé chuyén mén trong qua trinh giang day cua giang vién thugc Khoa, Bo
mon quan ly.

- Giang vién tham gia giang day tai cic 16p thong bao cho Khoa/Bo mén
s6 lwong sinh vién tham gia hoc truc tuyén; chiu trach nhiém vé chuyén mon
trong qua trinh giang day truc tuyén.

- Gido vién chu nhiém c6 trach nhiém thong bao ké hoach, lich hoc truc
tuyén cho sinh vién céc lop.

4. Trach nhiém ciia phong Té chire - Tong hop:

- Phoi hop vé6i khoa Ngoai, nglr - Tin hoc tham muu cho Hiéu truong mo
l6p tap hudn Gmg dung phin mém Office 365 for Education cho can bo, giang
vién Nha truong.

- Tham muu Quyét dinh thanh 1ap Té cdng nghé théng tin hd tro k¥ thuat
cho giang vién trong qua trinh giang day truc tuyén.

-

5. Trach nhi¢m cia phong Tai vu
Tham muu vé kinh phi dé trién khai img dung Office 365 for Education
vao quan ly va day hoc truc tuyén theo quy dinh.
6. Trach nhiém ciia Trung tim Thw vién - Thiét bi:
Phéi hop vai khoa Ngoai ngit- Tin hoc chudn bj ddy du phuong tién k§
thudt dé t6 chirc tap hudn va trién khai Office 365 for Education vao quan ly va
- ~giang day truc tuyén.



7. Trach nhiém caa sinh vién:

Thuéng xuyén truy cip vao Cong thong tin dién tir truomg dé cap nhat
lich hoc; cdc thong bao cta Nha trudng; tham gia va thuc hién day du cac noi
dung theo yéu cau cia giang vién.

8. Trach nhi¢m ciia Ban bién tip va quan Iy Cdng thong tin dién ti:

Thuong xuyén cdp nhit Thoi khéa biéu day hoc truc tuyén lén Cong
thong tin dién tur dé sinh vién thuén tién theo ddi, nam bit.

Trén ddy 1& Ké hoach t6 chirc trién khai tng dung Office 365 for
- ~Education vao quan ly va giang day truc tuyén, yéu cdu cic don vi va ca nhéan
c6 lién quan nghiém thc thuc hién./.
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